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[Tpunoxenue Ne 1

K [PUKa3y MyHUIHNAIEHOTO OHODKETHOTO
YUPEKACHUS KYITBTYPB

«LlenTp HALMOHAIBHBIX KYJIBTYP»

ot 19.05.2015 Ne 62

KoJeKe STHKU U cITyKeOHOro rnose/ieHus paboTHUKOB
MYHHIMIATBHOTO OI0/DKETHOTO YUPEKICHUS KyJIbTYPbl
«lleHTp HALIMOHANIBHEIX KYJIBTYP»

1.0O61mme nooKeHKs

1.1.Komeke 5THKH M CilyXeGHOro MoBeleHMs pabOTHUKOB MyHHLHMIIANIBEHOTO
6I0JKETHOTO YUpEeXKIeHUs! KynbTypbl «LIeHTp HAlMOHAJBHBEIX KyIbTYp» (nanee -
Kozekc) mpeacTaniseT coboi COBOKYMHOCTh 00X MPHHIMIIOB rnpodeccuoHalbHON
STHKH M OCHOBHBIX IpaBWj CIyKeOHOro TOBEJCHKS, KOTOPBIMU  JOJDKHBI
PYKOBOJCTBOBAThCA ~ PabOTHUKK — MYHHLHMNAIBHOTO OHOUKETHOTO  yUpEeXKAECHHs
KyIbTypsl «LIeHTp HALMOHATBHBIX KyJbTYyp» (Hanee — YupexaeHue), He3aBUCUMO
0T 3aHMMaeMOH UMH JIOJDKHOCTH.

1.2.03naxomiienre ¢ noJjiokeHusmu Kopekca rpak/iaH, IMOCTYIMAIIUX Ha
paboTy B YUpex/JeHHe, NPOU3BOAUTCA B COOTBETCTBHM CO crarbeil 68 Tpynosoro
xozmekca Poccuiickoi Denepaliui.

1.3.1lensto Komekca siBisieTcs YCTaHOBIEHHE STHYECKHX HOPM W MpaBUJl
cyxkeOHOTO  MOBefeHHs — pabOTHUKOB — YUpemneHus I 100pOCOBECTHOIO
BBINIOMHEHNS UMH CBOEH TNpOhecCHOHATbHON AesSTeNEHOCTH, obecnedeHue eMHON
HPABCTBEHHO-HOPMATHBHOW ~ OCHOBBI  TIOBEACHUA pabOTHUKOB  YUPEKACHHS,
(GopMupOBaHHE HETEPIIMMOTO OTHOLICHHA K KOPPYIILUH.

1.4 Komexc CIyKMT OCHOBOM A (HOpMHPOBAHMS B3aMMOOTHOLLUEHHHA B
VupexeHuu, OCHOBAHHBIX Ha HOpMax MOpaiH, yBaXHTCIBHOIO OTHOMICHHS K
paboTHHUKAM U YUPEKACHHUIO.

1.5.Kozmekc npu3BaH MOBBICHTL 3(P(EKTUBHOCTDL BhIMOMHCHUS pabOTHUKAMH
VupexeHH1sl CBOMX JOJDKHOCTHBIX 0053aHHOCTEH.

1.6.3uanue u cobmomeHne paboTHMKamu moyoxkeHunid Kozexca sABJIAETCH
ONHMM W3 KPHTEPHEB OLEHKHM KayecTBa MX MPO(ECCHOHANBHOW JEATENBHOCTH U
CITykeOHOr0 IMOBEJIECHHUS.

1.7.Kaxplii  paboOTHUK ~ YUpexKAeHHe [IOJDKEH —ClIenoBaTh  I0JIONEHIAM
Komekca, a Kaxzaplil rpaxkjaHuH Poccuilckoit Denepauuu BOpaBe OXHUAAThE OT
paGoTHHKa YUpeKIeHWs [MOBENCHHs B OTHOIMIEHMAX C HUM B COOTBETCTBHM C
nonoxenusiMa Kopgexkca.

1.8.3a mHapymenude nonoxeHud Kojekca pyKOBOAMTENIb H pabOTHHUK
VupekaeHus HeceT MOPabHYIO OTBETCTBEHHOCTD, @ TAKKe HHYIO OTBETCTBEHHOCTD B
COOTBETCTBHH C 3aKOHOaTeNlbeTBOM Poccuiickon Desiepalini.

2.OCHOBHbIE TIOHATHS
2.1.B uensx "Hacrosuero Kogekca UCIONb3yOTCA CIASAYIOINE MOHATHA:
pabOTHUKU YUpexKJeHHs - JHLA, COCTOAIIHUE C YupexaeHueM B TPYIOBBIX



OTHOLLIEHMSIX;

NUYHAS 3aMHTEPECOBAHHOCTH - BO3MOXKHOCTH IOJyYeHHsA pabOTHHKOM
V4pexIeHHs B CBSI3H C UCIIOJIHEHHUEM TOKHOCTHBIX 00s3aHHOCTEH 0XONO0B B BUIE
IIeHer, LIEHHOCTeM, WHOr0 MMYILEeCTBA, B TOM YHCJI€ MMYIIECTBEHHBIX MIPaB, WIH
yCIIyT MMYIIECTBEHHOI0 XapaKTepa Juist ce0st Uity [Uis TPEThHUX JIHLL;

cinyxeOHas uHboOpMals - Jodasd, HE SABJAIOIAACS OOLIGNOCTYNHOH W HE
mojiexkalias  pasrialieHuo  MH(opMmalus, HaXOAALlasAcs B - PACropsKEHHH
paGOTHUKOB YUpeKIEHHs B CHITy HX CJ1yXeOHbIX 005f3aHHOCTEH, pacrpOCTpaHEHHE
KOTOPOH MOJKET HAHECTH YIIepOd 3aKOHHBIM MHTepecaMm YUpexIeHHd, KIHEHTOB
YupesxieHus, JeN0BbIX [IapTHEPOB;

KOHMIIMKT MHTEpPEcOB - CUTyallus, TIPM KOTOPOH JMyHast (mpsAmas uiu
KOCBEHHas) 3aMHTEPECOBaHHOCTE pabOTHHMKA YUYPEKACHHUS BIMACT HIH MOXKET
[IOBJIUATE HA HAJUIEKAIIee UCTIONHEHHE JOJDKHOCTHBIX 00s13aHHOCTEH U ITPH KOTOPOH
BOZHMKAET WJIM  MOXET  BO3HMKHYTb  MPOTHBOpEUME  MEXKIAY  JIMUHOH
3aMHTEPECOBAHHOCTHIO PabOTHHKA YUPEKAEHHMs, C OJHOH CTOPOHBI, H IPaBaMH U
3aKOHHBIMH MHTEpecamy Y4peKIeHHs, KIMEHTOB Y UPEKACHNS, NeIOBBIX IaPTHEPOB
VupexieHusl, CriocoOHOe NPUBECTH K MPUIHHEHMIO Bpela TpaBaM W 3aKOHHBIM
yHTepecaM  YUpeXIeHWs, KIMEHTOB  YUpexIeHHs, JICNOBbIX  MapTHEPOB
YyapexaeHus;

KIMEHT YUpexkaeHus - HOPHAMYECKOe MK (U3MUYECKOe IO, KOTOPOMY
YupexIeHHeM OKa3bIBAIOTCS  YCIYTH, TPOM3BOJATCS pabdoThl B TpoLecce
OCYILIECTBIEHUS NeATEIbHOCTH,

Je0BOM TmapTHep - (U3UUECKOe WM FOPHUAHWYECKOe JHUIO, C KOTOPBIM
VupexeHre B3auMO/EHCTBYeT Ha OCHOBAHMU JIOTOBOPA B yCTAHOBJICHHOH cepe
IesTeIbHOCTH.

3.0cHOBHBIE IPUHLIHIIEI TIPO(ECCHOHANBHON 3THKH pabOTHHKOB Y Upex/1eH s

3.1.JleATeNIbHOCTE YuperxkieH!s, pabOTHUKOB YdpexxieHusl OCHOBBIBACTCS Ha
CIIeYIOMUX IPHHIMIAX TPO(ECCHOHANEHOM ITHKH:

1)3akoHHOCTE: YupexJeHue, pabOoTHUKH YUPEeKIECHHs OCYIUECTB/IAIOT CBOIO
JeSTelbHOCT, B cooTBeTcTBMM ¢ Konctutyuueit Poccumiickodt @enepaiu,
(hefiepabHBIME 3aKOHAMM, HHBIMH HOPMATHBHBIMH TTPABOBbIMY aKTaM# PocchicKoi
Dejlepalii, 3aKOHOAATENBCTBOM XaHThi-MaHCHICKOro aBTOHOMHOrO OKpyra -
FOrps1, HacTosIuM Kozekcom;

2)IpUOpUTET TMpaB K 3aKOHHBIX HMHTEPECOB  YUPEKICHHUA, KIMEHTOB
VupeskaeHus, JAeJOBBIX [TapTHEPOB YUPEKAeHHUs: PAOOTHUKH YUPEXKASHUS UCXOIAT
W3 TOTO, YTO ITpaBa M 3aKOHHBIE WHTEPECHl YUPEKIEHHs, KIMEHTOB YUPEKICHHS,
JeNOBBIX ITIapTHEPOB YUpeXIEeHWs CTaBATCSA BBILIE JIMUHOM 3aHHTEPECOBAHHOCTH
pabOTHUKOB Y UpEKAEHHMS;

3)mpodeccHoHalU3M: YUpeKICHHE MPUHUMAET MEpbl MO MNOJACPKAHHIO H
MOBBILIEHHIO  YPOBHA  KBaiudukaumu 1 HpodeccHoHanusma — pabOTHHKOB
YupekaeHHs, B TOM YHCIIE IyTeM [IPOBENSHH NPO(ECCHOHAIBHOr0 00y eHHA.

PaboTHUKH YupexaeHus CTpEMATCS K [TOBBIIIICHUIO CBOETO0
nmpodeccuoHaNbHOI0 YPOBHS,
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4)He3aBUCUMOCTh: PaDOTHHUKM YUpEeXIEHHs B IPOLECCE OCYIIECTBICHHU
NeSTeNIbHOCTH He JOIYCKAaroT TPEAB3ATOCTH W 3aBUCHMOCTH OT TPETBUX JIHLL,
KOTOpBlE MOTYT HaHeCTH yllepO MpasaM | 3aKOHHBIM MHTEpPECaMm KIHCHTOB
YypeskieHus, IeTOBBIX NapTHEPOB Y UpeK/ICHHS;

5)106pOCOBECTHOCTE: PAOOTHUKM YupexieHusi 00s3aHbl OTBETCTBEHHO M
CIIpaBe/TUBO OTHOCHUTBCS APYI K JpYry, K KIMEHTaM YUpeXACHHS, HNEIOBBIM
napTHepaM Y YpexKIeHu,

6)uHQOPMALMOHHAS OTKPHITOCT: YUPEXKJIEHUE OCYUIECTBIAET PACKPBITHE
yHGOPMAIMK O CBOEM IPABOBOM CTaTyce, (MHAHCOBOM COCTOSHHM, ONEPALHUiX C
DMHAHCOBBIMH HHCTPYMEHTaMM B [POLECCE OCYIIECTBICHHUS AEATENLHOCTH B
COOTBETCTBHM C 3aKoHozaTebeTBOM Poccuiickoit Denepanui;

7)0GBEKTHBHOCT M CTIPABEAIMBOE OTHOIICHHE: YUpexeHue odecrednpaeT
CIIpaBe/UTMBOE (PaBHOE) OTHOIICHHE KO BCEM KJIMEHTaM YUPEKIEHUS U JETIOBBIM
napTHepaM Y UpeIeHus.

4,OCHOBHBIE NPaByIa CIy/KeGHOTO TTOBeNIcHHs PAOOTHUKOB Y UpexK ACHHS

4.1.PaGoTHukn YupexaeHns 00s93aHbI:

1)UCHONHATL JOIKHOCTHBIE 0053aHHOCTH J10OPOCOBECTHO M H& BbICOKOM
mpo(ecCHOHANbHOM — ypOBHe B Iieisax —obecrmedeHus SQQEKTHBHOH paboThI
YupexaeHus;

2)UCXOMUTB U3 TOTO, YTO IpHU3HAHME, COOMOIEHNe U 3all|Ta IpaB U CBOOON
genoBeKa M TpaXIaHWHA OMpPeNeNsioT OCHOBHOW CMBICH W COAEpIKaHue
NEeATENBHOCTH Y UpEKICHMUS,

3)OCyIIEeCTBAATL CBOK JAESTENLHOCTE B Mpeleliax IMOJHOMOYHH JaHHOro
YupexaeHus;

4)cobmonars GecrprucTPacTHOCTE, HCKIIIOYAROLITYI0 BO3MOKHOCTD BIMSHUS Ha
ClIyKeGHYIO IeSTeNbHOCT PEIICHNH MOMMTHIECKHX MapTHH, UHBIX OOIIECTBCHHBIX
00BeIUHEHUH;

5)HCKITIOYATh JEHCTBMS, CBs3aHHBIE C BIMAHMEM KaKUX-1ubO JIMUHBIX,
MMyLIeCTBeHHbIX  ((QMHAHCOBBIX) M MHBIX ~ HMHTEPECOB,  NPENSTCTBYIOLINX
06POCOBECTHOMY UCIIOTHEHHIO UMH JIOJDKHOCTHBIX 00A3aHHOCTEH;

6)[IOCTOSHHO CTPEMHTBCS K oOecredeHuio 3(pGEKTUBHOrO HCIIONb30BAHMS
PECYpPCOB, HAXOIAIIUXCS B PACTIOPSIKCHHUH;

7)cobmrofaTh [MpaBWia JIEOBOTO MOBEJEHWMS ¥ OOIICHHMA, MpPOSBIATH
KOPPEKTHOCTh ¥ BHHEMATEJLHOCTH B OOpallleHMH C KIMEHTaMH K JCJOBbIMU
apTHEPaMU;

8)IpOsABIATE TEPNUMOCTh M YBaKeHHE K 00blvasM M TPaJMLUAM Hapo/0B
Poccuu ¥ Tpak[aH WHOCTPAHHBIX TOCYIAapCTB, YUUTBIBATh KYJNBTYPHBIC W HMHbBIC
0COGEHHOCTH  pPa3MMUHBIX  OTHUYECKHX, COLMAIBHBIX  IPyNIN, KoHbeccui,
CIIOCOBCTBOBATEH MEKHALMOHAIEHOMY ¥ MEXXKOH(PECCHOHAILHOMY COTJIACHIO;

O)3amMIuarth ¥ IOANEPKMBATH YENOBEYECKOEe JAOCTOMHCTBO  [PAXAAH,
YUMTHIBATE WX WHIMBUAYalbHOCTb, WHTEPECHl M COLMAJIbHBIC norpeOHOCTH Ha
OCHOBE ITOCTPOEHHUS TOJICEPAHTHBIX OTHOIIEHHH C HUMH;

10)cobmoiate  TpaBa  KJIMEHTOB  YUPEXAEHWS,  rapaHTUpoBaTb — HUM



HETIOCPEICTBEHHOE y4YacTUe B TMpoIlecce MNPUHATHS pelleHWd Ha OCHOBE
[IPEOCTaBIICHUS TONHOW WHGbOpPMAaLMK, Kacarolleics KOHKPETHOIrO KJIMEHTa B
KOHKPETHOM CUTYalLHH,

11)Bo3nepKUBATbCS OT TMOBEHEHHsI, KOTOPOE MOIJIO ObI BBI3BATH COMHEHHE B
00BEKTHBHOM HCIIOJHEHUU JNODKHOCTHBIX 00s3aHHOCTEH paboTHHKA YupexaeHus, a
TaKXke He JIOIIyCKaThb KOH(IUKTHBIX CHUTYallWi, CITOCOOHBIX TUCKPEIUTHPOBATH HX
NeSTeIbHOCTh M CIOCOOHBIX HAHECTH yIIepd penyTauud YUpekaeHus, a TakKe OT
NIOBe/IeHUs (BBICKA3bIBAHMI, KECTOB, JEHCTBUI), KOTOPOE MOXKET ObITh BOCIIPHHSATO
OKPYXKaIOILIMMHU KaK COrjacue MpUHITh B3SITKY MIIM KaK npock0a o gaue B3sSTKH;

12)He WCMONB30BaTh JIOJDKHOCTHOE [OJIOKEHHUE JUISI OKa3aHUsl BIMSHMS Ha
IesiTeIbHOCTh TOCYIapCTBEHHBIX OpPraHOB M OPraHOB MECTHOrO CaMOYIIPaBlICHMS,
OpraHu3aIii, JOMMKHOCTHBIX JIUI, FOCYIaPCTBEHHBIX U MYHUITUIIATBHBIX CIIY)XXaIlUX
IIPH PEILLIEHUU BOIIPOCOB JIMYHOTO XapaKTepa;

13)cobntonate yCTaHOBIIEHHBIE IIpaBuila IMYOJWYHBIX BBICTYIJIEHWH W
NpeloCTaBlIeHusl clyKeOHOH WH(pOpMALMK, BO3IEPKHUBATECA OT HEOOOCHOBAHHOM
MyOJTMYHOW KPUTHUKH B aipec IpYr Apyra, myOJuuHbIX 00CYKISHUH AeidcTBUH npyr
Opyra, HaHOCALIMX yuiepd M IMOAPLIBAIOIIMX PeryTaluio APYyr JApyra, a Takke
JIEJIOBBIX TAPTHEPOB Y UpEeXIEeHHUS,

14)yBaKUTEIBHO OTHOCHTBCS K JICSTEIBHOCTH IIPEICTAaBUTENEH CpPEeJCTB
MaccoBoil HHGbOpPMAIUU 10 WHMOPMUPOBAHHUIO 00IIecTBa 0 pabore YupexaeHus, a
TAaKK€ OKa3plBaTh COJEHCTBME B [IOJIYUeHMH JIOCTOBEPHOHW MH(pOpMaLUU B
YCTaHOBJIEHHOM MOPS/IKE;

15)HecTn  nepcoHalbHYKO ~ OTBETCTBEHHOCTH 33  pe3yJbTaTbl  CBOEH
NeSTEeNbHOCTH;

16)paboTHUKE YUpexIeHHs MPU3BaHbI CIIOCOOCTBOBATH CBOMM CITY)KEOHBIM
MOBEJEHUEM YCTAHOBJICHMIO B KOJUIEKTUBE JIEJIOBBIX B3aUMOOTHOLIEHWH U
KOHCTPYKTHBHOTO COTPYIHUUYECTBA APYT C APYTOM;

1 7)BHeIIHUH BU paOOTHUKA YUpEKIECHUE IIPU UCITOITHEHWH UM JOJKHOCTHBIX
o0sA3aHHOCTEN, B 3aBUCHUMOCTH OT YycioBui paboTel W dopmara ciyxedbHOro
MEPOTPHUSITHS, JAODKEH BBIPAXKAThb YBaXKEHWE K KIMEHTaM YUpeXIEHWUs, [EeJOBBbIM
nmapTHepaM  YUpexJeHHs, COOTBETCTBOBaTh OOLICIPHHATOMY JEI0BOMY (MK
KOPIOpaTUBHOMY) cTH/IO. KpuTepusiMu IelI0BOro CTUIISL SIBIISFOTCS O(QHUIIUAIBHOCTS,
CIEP>KaHHOCTh, TPAJIUIIMOHHOCTh, AKKYPAaTHOCTb.

4.2.B cnyxxeOHOM noBeieHUH paOOTHUKA HEAOMYCTHMBI:

1)1t060ro BUa BbICKa3blBaHMS W JAEHCTBUS JMCKPUMUHALMOHHOIO XapaKkrepa
o IIpU3HAKaM T[I0Jia, BO3pacTa, pachl, HALMOHAIBHOCTH, s3blKa, [Pa)XKIaHCTBA,
COLIMAIBHOTO, MMYILIECTBEHHOIO WIJIM CEMENHHOIO IOJOXKEHHUs, MOJUTHYECKUX HIIH
PENUTHO3HBIX NIPENIOYTEHUN;

2)rpy00oCTH, TIPOSBICHUS  IPEHEOPEKUTEIBHOIO TOHA, 3aHOCYMBOCTD,
MpeNB3sIThIe  3aMe4YaHMsl, TMpeabsSBI€HUE  HEMPaBOMEPHBIX,  HE3aCITyKEHHbIX
0OBHHEHMH, YTPO3bI, OCKOPOMTENbHbIE BBIPAKEHUS WA PEIUIMKH, [AeHCTBUA,
MIPENATCTBYIOININE HOPMaTLHOMY OOLIEHHIO MIIM NPOBOLMPYIOLLKHE ITPOTHBONPABHOE
MOBEJIEHHUE.

4.3.PaboTHUK Yupexaenus, HaJelIeHHEIN OpraHU3alMOHHO-



pacriopsAUTENbHBIMH MIOJTHOMOUHAMH, TAKKE 00s13aH:

1)mpuHMMATE Mepbl TI0 HPEAOTBPALICHHIO M YPErylUpOBaHUIO KOH(IUKTA
HHTEPECOB;

2)[IPUHUMATH MEPBI 110 NMPETYTIPEKACHHIO H IPECEUSHIIO KOPPYTILHH;

3)cBOMM  JMYHBIM  TIOBEJleHMeM  MOJaBaTh  TpUMEp  HECTHOCTH,
OecrprCTPACTHOCTH U CITPABEUTUBOCTH.

5.TpeGoBaHus K aHTUKOPPYILIMOHHOMY TTOBE/ICHHIO pabOTHUKOB

5.1.PaborHuk YupexIeHNs NpH UCITOJHEHUH UM JOJDKHOCTHAIX 00s13aHHOCTEH
He BIIpaBe JOIyCKaTh JIMYHYIO 3aHHTEPECOBAHHOCTh, KOTOPas IPUBOAUT MM MOXKET
[PUBECTH K KOH(JIUKTY HHTEPECOB.

5.2.B yCTaHOBIEHHbBIX 3aKOHOAATEILCTBOM Poccuiickoli @Penepaliy ciydasx
paGoTHUK YdpexjaeHus 00s3aH IPEICTaBIATh CBEJICHMS O J0XOMaX, pacxonax,
00 UMyIIeCTBE U 00s13aTeNbCTBAX UMYIIECTBEHHOIO XapaKTepa.

5.3.PaboTHHUKY YupexIeHUs B CIydasX, yCTaHOBICHHbIX 3aKOHOLATEIECTBOM
Poccuiickoit @enepaiu, 3amlperaeTcs IMOny4aTb B CBI3H C  HCIOJIHEHHEM
JOIKHOCTHBIX 00S3aHHOCTEN BO3HArPaXKIEHHUs OT HU3MUECKUX W IOPHAMHECKHX JIHIL
(IoJapKM, IEHEXHOE BO3HATPAXICHHE, CCYJbl, YCIYrd, OIIATYy pa3BIIeYEHHH,
OT/IbIXa, TPAHCIIOPTHBIX PACXOI0B U HHbIE BO3HATPAKICHNUA).

6.06pamenue co ciryxeOHoH nHdopmanuen

6.1.PadoTHUK Yupekaenus oOsf3aH NPUHAMATE COOTBETCTBYIOIME MEPBI 110
oBecreueH o KOHQUIeHIMATEHOCTH HHPOPMAITUH, CTABIIeH U3BECTHOH eMy B CBI3H
¢ WMCIONHEHHWEM WM JOKHOCTHBIX O0g3aHHOCTEH, 3a HECaHKIMOHMPOBAHHOE
pasrialleHde KOTOPOW OH  HECeT OTBETCTBEHHOCTH B COOTBETCTBMH €
3aKOHOJATENLCTBOM Poccuiickoil denepaluu.

6.2.PafoTHUK YupeskaeHns Blpase oOpabaTeiBaTh M MEpeaaBaTh ciyxeOHyro
MHMOPMALMIO TIPU COOMIONECHUH ACUCTBYIOLINX B YupexIeHud HOpM 1 TpeOoBaHuH,
IIPUHATHIX B COOTBETCTBUHU C 3aKOHO/ATENBCTBOM Poccuiickoit ®enepaiiu.



